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Abstract 

This article describes an approach to problem solving of management and control of own time, how to effectively organize your time and 
avoid unnecessary things that waste time. Moreover there are concepts of technology that will be used to implement this system as solution, 
also advantages and disadvantages of the system, applying in practice. Program that will be a simple tool to keep track of time spent on 
various tasks in work, education, etc. 
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1 Introduction 

Time Management - the technology of literate timing of 
resources and increase of efficiency of their use, which is a 
specific set of techniques and methods aimed at reducing the 
time spent on the performance of any cases without loss of 
quality. The main goal of time management is prioritizing 
among the tasks facing the person and performing in the 
place the most important ones [1,4]. Time management is a 
new direction in the field of management, a way to make the 
organization a competitive, creating at the same time emplo-
yees more comfortable working conditions, which in turn 
increases their motivation. 

Deficiency of working time - time resource shortages 
caused by the improper human organization of their activi-
ties, resulting in a hurry, delaying execution of works, jobs, 
poor performance, etc. that eventually significantly affect 
the performance of the entire enterprise [3, 4]. 

2 Deficiency of working time and effective time 
management 

To effectively use the working time, first you need to know 
for what it is spent and why it is not enough. Reasons for not 
enough time closely interrelated: 

permanent hurry; the absence of a clear distribution of 
work according to their importance; persistent improve-
ments at home; "thieves of time"; fussiness; weak labor 
motivation [3]. 

There are many recommendations for effective time 
management and the ability to control it: organize the plans 
of the day by the method of "Alps"; establishing priorities 
by analyzing the ABC; accelerated analysis on the principle 
of Eisenhower. 

Effective time management principles: determine what 
is urgent; do not over commit; have a plan for your time; 
allow time for the unexpected; handle things once; create 

realistic deadlines; set goals for yourself and for your time; 
develop routines; focus on the one thing at a time; eliminate 
or minimize distractions; outsource tasks or delegate; leave 
time for fun and play. 

3 Time tracking system 

As a result of my research for solving time management 
problem I develop the system that will be a simple tool to 
keep track of time spent on various tasks in work, education, 
etc. This tool allows you to create a list of tasks with time 
goals in hours, and keep track of the amount of time that you 
spend in each task.  
 

 
FIGURE 1 Prototype of the program 

To realize the project used .NET technology, C# 
programming language. In this system at the same time user 
can do several tasks, and when he start doing a task, then the 
time tracking system records this process automatically at 
once. Also there are not limitations on the number of tasks. 
If user wants to add task, which is not performed on 
computer he can add it to system manually as well with 
goals or undefined goals. The user can analyze his time 
spending by pie chart diagram of processes which are made 
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by him. Moreover, the user can clarify about tasks by their 
description. Farther, the user can control task, which is not 
performing on computer by using start, pause, restart, stop 
operation commands. Progress bars allows seeing a level of 
readiness of the task with goal. Advantage of the system is 
possibility to see statistics and detailed analysis for some 
period of time. Detailed analysis based on usefulness of task. 
User can label any task as a not useful, else the task auto-
matically considered as a useful.   

Apart from the fact that a person can use the program to 
control own time, the heads of companies can use the system 
as an observations of office workers, it would be very con-
venient way to control the working hours of their employees. 

So, using this system the employer will pay for only active 
working time and it will be like a force, which will move 
employees to work effectively.  

4 Conclusion 

It's important that you develop effective strategies for 
managing your time to balance the conflicting demands of 
time for study, leisure, earning money and job hunting. 
Making efficient use of your time is important regardless of 
what type of job or career you have.  
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